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The Verdict 
 

From the Desk of the President . . .  
 

I want to thank each and every one of you for 
attending the installation that was held on Thursday, 
May 19, 2016.  It is such an honor and privilege to be 
elected your 2016-2017 NALS President.  I am really 
grateful for the support and encouragement from 
those that attended, as well as everyone that I have 
encountered during my time with NALS. I can 
honestly say that I am a better person because of 
each member of NALS that has crossed my path. 
 
NALS is not only an organization that gives back to 
the community, but also one that improves legal 
professionals as individuals. 

 
I truly believe that NALS is ultimately what you decide to make of it. I’ve 
made the decision to give 100% of my best effort to serve as this chapter’s 
President and make every member proud.   
 
I have chosen the theme for this year to be “Team Up With NALS & Navigate 
Your Future” because I thoroughly believe that when we join together and 
work for a common goal we can be a strong and powerful force in the 
Nashville community.  Not only will our coming together continue the support 
with other legal professionals in the Nashville community, but we will have 
the tools needed to navigate our future to whatever professional level we 
desire.   
 
I want to congratulate the officers who were installed and thank each and 
every one of you for attending and sharing this special evening with me.  
 
Thank you  
 

ctâÄ ZA j|à{ÜÉã? cÜxá|wxÇà 
 
 

 

 

  

NALS…the association for legal professionals, Nashville Chapter June 2016

“You will never have 

this day again, so 

make it count”  

- Unknown 

In this Edition . . .  

o Membership Meeting  

o Office Questions  

o Minutes  

o Lunch & Learn 

o Tech Tip  

o Employment  

o National News  

o TALS News  

o Education 

Just a few reminders . . . 
 
Congratulations to the new 2016-2017 Board: 
 
 President: Paul G. Withrow 
 President-elect: Bobbi Snell 
 Treasurer: Carole Briggs 
 Governor: Kelley M. Hughes, CLP 
 
The Board/ Membership meetings will take place the first Thursday of each month starting June 2, 
2016 at the offices of Huseby, Inc. (formerly known as Vowell, Jennings & Huseby) located at 214 
2nd Avenue N., Nashville, TN starting promptly at 12 noon. 
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2016 - 2017 Officers 

President 
 

Paul G. Withrow PaulWithrow@huseby.com
(301) 512-4023 

President-elect 
 

Bobbi Snell bobbi.snell@wallerlaw.com
(615) 850-8189 

Recording Secretary
 

Treasurer  Carole Briggs briggscourtreporting@hotmail.com
(615) 482-0037 

Governor Kelley M. Hughes, CLP kelley.hughes@wallerlaw.com
(615) 850-8841 

Parliamentarian Delone Anderson, PLS delone011@bellsouth.net
(615) 781-0978 

Immediate Past President Sharon L Wilcox (615) 256-6666 

Award of Excellence Sharon L. Wilcox (615) 256-6666 

Certification Director Theresa Marchese, PLS Theresa.Marchese@wallerlaw.com
(615) 850-8858 

Court Observance The Board of Directors

Education Director Tina L. Boone, PLS tina.boone@wallerlaw.com
(615) 850-8166 

Employment Director Tammy Morris tlmorris@bellsouth.net

History Book Tina L. Boone, PLS tina.boone@wallerlaw.com
615-850-8166 

LPNO  The Board of Directors

Marketing Director

Membership Director
 

Tina L. Boone, PLS Tina.boone@wallerlaw.com
(615) 850-8166 

Nominations Committee 
 

Tara Wilson Tara.Wilson@SpecialCounsel.com
(615) 320.7700 

Scholarship Committee
 

Amelia Workman, PLS amelia.workman@wallerlaw.com
(615) 850-8878 

Sunshine Committee
 

bwolfgang@bakerdonelson.com

Technology Committee

If your 
company 

would like to 
become a 

sponsor of 
NALS this 

year, please 
contact the 
President.   

 
 

Platinum  
$500 

 
Gold Level 

$250 
 

Silver Level 
$100 

 
 

Please see 
page 16 for 

more details. 
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NALS Mission 

engage | inspire | enhance | promote 
 

Engage legal professionals on their terms; 

Inspire legal professionals to want more; 

Enhance the careers of legal professionals; 

Promote legal professionals and the legal support industry. 

 

Code of Ethics 
Members of NALS...the association for legal professionals are bound by the objectives of this Association and 
the standards of conduct required in the legal profession. 

Every member shall: 

 Encourage respect for the law and the administration of justice; 
 Observe rules governing privileged communications and confidential information; 
 Promote and exemplify high standards of loyalty, cooperation, and courtesy; 
 Perform all duties of the profession with integrity, and competence; and 
 Pursue a high order of professional attainment. 

 

Microsoft Word or Office Questions? 
Do you have any questions regarding a feature in Microsoft Word, Excel or Office? Do you have a question 
about a quick tip? Email them to nalsnashville@yahoo.com and see them answered in an upcoming edition 
of The Verdict! 

 

Employment Committee 
Please remember to ask your office administrator to contact Tammy Morris (tlmorris@bellsouth.net) if there 
is an employment opening at your firm. When opportunities are available, Tammy will send out an email 
notifying the membership. 

 

Sunshine Committee 
The Sunshine Committee is responsible for sending cards, flowers, etc., to any member in a time of need or 
celebration. If you know of such a member within the Nashville Chapter that is ill, gave birth, or has 
experienced a loss, please contact Brenda Wolfgang at bwolfgang@bakerdonelson.com so that the chapter 
can respond accordingly.   
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Although we do not show any  
birthdays in the month of June,  

if we have inadvertently  
overlooked your birthday, we  
would like to wish you a very  

 
HAPPY BIRTHDAY. 

  

 

 
Follow us!  Like us!  Share us!  Tag us!

 
Website: www.nalsnashville.com 

 
Facebook: NALSNashville 

 
Twitter: @NALSNashville 

 
LinkedIn: NALS...Nashville Chapter 

 
 
 

 
 

SAVE THE DATE 

OCTOBER 6-8, 2016  

NALS 65TH Annual Education Conference 
and National Forum 

We have the absolute pleasure of having the NALS National 
Conference come to the Nashville this Fall.  What better 
time to check out NALS and the awesome education that 
will be in store for all attendees, than to check out a 
conference when it’s so close to home.  Please go to the 

conference website (www.nals.org/event/NALS16) and gain more detailed information, i.e., 
registering for the conference, securing the conference hotel and the CLE (whether you’re 
certified or not) that will be offered.  The Task Force has worked very hard to ensure that this 
will be a conference worth your time.  Will you come join us? 

Deadline for early bird registration is July 1, 2016.    
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NALS…the association for legal professionals 
NASHVILLE CHAPTER 

 
MINUTES OF MEMBERSHIP MEETING 

 
May 19, 2016 

 
Present: 
 

 Sharon L. Wilcox (“President Wilcox”) 
 Paul Withrow (“President-Elect Withrow”) 
 Kelley Hughes, CLP (“Secretary Hughes”) 
 Bobbi Snell (“Governor Snell”) 
 Delone Anderson, PLS (“Parliamentarian Anderson”) 
 Brenda Wolfgang (“Past President Wolfgang”) 
 Theresa Marchese, PLS (“Ms. Marchese”) 
 Tina Boone, PLS (“Ms. Boone”) 
 Elise Hill, ALP, PLS (“Ms. Hill”) 
 Lacey Webb (“Ms. Webb”) 
 Karen Carver (“Ms. Carver”) 
 Stuart Webb (“Mr. Webb”) 

 
 
The Membership Meeting of NALS…the association for legal professionals, Nashville Chapter 
(“NALS”) was held on Thursday, May 19, 2016 at Vowell, Jennings & Huseby. 
 
President Wilcox called the meeting to order at 5:37 p.m. 
 
OLD BUSINESS: 
 

Consent Agenda Items: 
 
Treasurer’s Report: President Wilcox noted that the year at the bottom of the Treasurer’s 
report was 2015 instead of 2016 and should be revised to reflect the correct year. There being 
no other comments to the Treasurer’s report, the revised report will stand, subject to audit. 
 
Minutes: There were no suggested revisions to the Minutes and with there being no further 
comments, the minutes stand approved. 
 

NEW BUSINESS:  
 

Silent Auction: President Wilcox stated that the NALS 4th Annual Silent Auction has been 
tentatively set for Tuesday, August 16, 2016.  President-Elect Withrow will decide on the 
recipient of the proceeds for this year’s event.  
 
Verdict Deadline: The deadline for The Verdict is Friday, May 27, 2016.  All inserts should be 
sent to Tina Boone, PLS at tina.boone@wallerlaw.com until the vacancy for journalist is filled. 
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Recognition of PLS Members: Tina Boone, PLS recognized those members who passed the 
NALS Certification Program:  Elise Hill, ALP, PLS and Kelley Hughes, CLP each received their 
PLS pin in recognition of passing the exam. 

 
Board and Membership Meetings: President Wilcox announced the next Board/Membership 
Meeting will be held on Thursday, June 2, 2016 at the office of Vowell, Jennings & Huseby.  All 
meetings during incoming President Withrow’s tenure will be held at his office. 
 
Award of Excellence: In Vicki Scruggs’ absence, this year’s Award of Excellence was 
presented by Ms. Tina Boone to President Wilcox.  
 
Presentations:  Ms. Tina Boone presented President Wilcox with her History Book and 
President-Elect Withrow presented President Wilcox with the gift from the Board. 
 
There being no further business to be discussed, the meeting was adjourned at 5:55 p.m. 

 
 

        
Kelley M. Hughes, CLP, Recording Secretary 

 
APPROVED: 
 
 
_________________________________ 
Sharon L. Wilcox, President 
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The next NALS Lunch & Learn will take place on Wednesday, June 8, at the Nashville Bar 
Association located at 150 4th Avenue North, 10th Floor, Nashville, Tennessee beginning promptly 
at 12:00 p.m. 

This month’s topic is “Criminal Law Practice: Pointers to Help Your Firm Avoid Ethics 
Complaints.” Our guest speaker is Beverly P. Sharpe, Esq. of the Board of Professional 
Responsibility. 

You do not have to be a member to come out and attend the monthly Lunch & Learns.   

Please RSVP to Tina Boone, PLS (tina.boone@wallerlaw.com) no later than Monday, June 6 at 
Noon. The lunch orders will be placed immediately thereafter. PLEASE REMEMBER:  If there is 
someone at your office that coordinate the orders, please send your RSVP and lunch order to 
them directly.  

 

 

Beverly P. Sharpe, Counsel 
Director, Consumer Assistance Program 

Board of Professional Responsibility  
 

“Criminal Law Practice: Pointers to 
Help Your Firm Avoid Ethics Complaints” 

 
 
Beverly Phillips Sharpe is Counsel and Director of Consumer Assistance for the Board of 
Professional Responsibility of the Supreme Court of Tennessee. The Consumer Assistance Program 
(CAP) seeks to educate the public about attorneys and the legal system. It also works to prevent 
ethics complaints by informal mediation between client complainants and attorneys before serious 
violations occur. 
 
Before to joining the Board staff in 2001, Ms. Sharpe was in solo or small-firm private practice in 
Knoxville, Tennessee in general civil litigation, bankruptcy and family law.  Ms. Sharpe received her 
Doctorate of Jurisprudence from the University of Tennessee and a Bachelor of Arts in music, cum 
laude, from the University of North Texas. 
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Lunch Provided By: 

 

 

 

Please no substitutions or special orders will be honored.  Thank you. 

 
SALADS 
 

 MONTEREY SALAD (House greens topped with sliced red peppers, bacon, tomato, shredded 
cheddar cheese, chopped egg, and croutons served with Four Peppercorn Ranch.) 

 
 GARDEN SALAD (Mixed greens, julienne carrots, sliced cucumbers, grape tomatoes and 

white cheddar cheese served with Tomato Basil Vinaigrette or Four Peppercorn Ranch.) 
 

 MANDARIN SPINACH SALAD (A bed of fresh spinach topped with candied walnuts, jicama, 
mandarin oranges and goat cheese served with a Mango Chardonnay Vinaigrette.) 

 
 
SANDWICHES 
 

 SMOKED CHICKEN SALAD (Tender smoked chicken with diced bell pepper, purple onion, 
shredded cheddar cheese, and roasted almonds.) 

 
 CRAVE CLUB (Thinly sliced honey baked ham, smoked turkey, bacon, lettuce, tomato and 

provolone cheese served on flash grilled bread.) 
 

 BUFFALO CHICKEN (Buffalo marinated chicken thinly sliced, lettuce, tomato and provolone 
cheese served with Creamy Buffalo sauce.) 

 
 SMOKED TURKEY (Smoked turkey thinly sliced, lettuce, tomato and cheddar cheese served 

with Chipotle Mayo.) 
 

 HONEY HAM (Honey baked ham thinly sliced, lettuce, tomato and muenster cheese served 
with Chipotle Mayo.) 

 
 VEGGIE (Baby field greens, red bell peppers, sliced cucumbers, citrus spiced roma tomatoes, 

artichokes, sliced black olives, lettuce and jalapeno jack cheese served with Pesto Cream.) 
 

Please complete the form on the next page and email to  
Tina Boone when completed.  
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NALS, Nashville Chapter Lunch & Learn Order  

Wednesday, June 8, 2016 
 
 

FIRM NAME: 
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2016 - 2017 

 Lunch & Learn Schedule 

 

Date Speaker Title/Topic 

June 8, 2016 Beverly Sharpe, Esq.  
Board of Professional Responsibility 

“Criminal Law Practice: 
Pointers to Help Your Firm 
Avoid Ethics Complaints” 

July 13, 2016 Jim Thomas, Esq.  
Neal & Harwell 

 

August 10, 2016  Ann Frantz ECF Tips and Tricks 

September 14, 2016 Glen Civitts, Esq.  
Bone McAllester Norton PLLC 

 

April 12, 2017 Judge Waverly Crenshaw  
U.S. District Court for Middle 
Tennessee 

From the Federal  

 

TALS News 
 

Congratulations to the new 2016-2017 Elected Officers for TALS: 

Donice Alford, PP, PLS, SC – President 
Vickie Hellmer, PLS – President-Elect 

Mary Pewitt – Vice-President 
Kelley Hughes, CLP – Recording Secretary 
Gloria Thomas, PP, PLS, CP – Treasurer 

Gail Williams, PLS – Functional Governor Marketing 
Lita Ferrell, PLS – Functional Governor Strategic Planning 

Delone Anderson, PLS – Parliamentarian 
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June Tech Tip 
 

Have you ever wondered if you should use Adobe, Acrobat, Reader or PDF when you need help with 
a document?  Sometimes, understanding what these terms mean will allow you to speak intelligently, 
know where to go when you need help and most of all save you time in the future.   

Adobe: Adobe is the company name, and is the creator of Adobe Acrobat, Adobe Reader, and PDF 
formatting. 

Adobe Reader: Adobe software that is complimentary with almost every new computer and is free to 
download, which is used to view, print, or sort through PDF files. 

Adobe Acrobat: Adobe software that possesses all of the features of Adobe Reader, but can also be 
used to create, edit, convert, encrypt, digitally sign, export, and publish PDF files. 

PDF: A type of document/format created by Adobe, which stands for Portable Document Format. 
PDF formatting captures information from the current program, saves and publishes it into a PDF file, 
and provides a clean, finalized way for recipients to digitally view files as they were intended to be. 

Have you have ever wondered if there is an easy way to combine several documents and create one 
PDF, try this method using the Adobe Acrobat software (not Reader):   

1.  Save all the documents you would like to combine in a directory on your hard drive.  

2.  Launch your Adobe Acrobat software and click on “Combine Files into PDF”  

 

  

 

 

 

 

 

 

3.  You can either “Add files” or drop and drag your documents. After you have downloaded all documents
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4.  After you have selected all of the documents you would like, then click on the “Combine Files” 
button.  

  

 

 

 

 

 

 

 

 

 

5.  Now, your new combined PDF document is ready to be saved.  

If you have problems with documents, or just wonder how to do something email me at 
tina.boone@wallerlaw.com.  I will let you know how to accomplish the issue and then I will 
feature it in an upcoming issue of the Verdict.  
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Employment 
Legal Assistant/Paralegal Position 

Established law office seeking experienced applicants to fill paralegal/legal assistant position in downtown 
Franklin, Tennessee.  Applicants must have at least two (2) years prior legal assistant experience.  Applicants 
must be able to transcribe through dictation.  Applicants must be familiar with preparation of trial court 
documents such as motions, subpoena, summons and pleadings.  Competitive pay based on experience.   
 
Michael T. Fort, Attorney  
Schell & Davies, LLC 
509 New Highway 96 West, Suite 201 
Franklin, Tennessee 37064 
615‐550‐2800 
mfort@sbdlaw.net 

 

Real Estate Legal Assistant / Paralegal 
 

Law firm located in the Green Hills area of Nashville has an immediate full time opening for a real estate legal 
assistant or paralegal. 
 
Requirements: 
- High school diploma or equivalent. 
- Paralegal certificate, associate’s degree, or bachelor’s degree preferred. 
- At least two (2) years of experience preparing residential and commercial real estate contracts, loan 

documents, and closing documents.  Experience with preparation of title insurance commitments, 
policies, and endorsements preferred but not required.   

- Proficiency in Microsoft Office suite, with particular emphasis on Microsoft Word.   
- Strong organizational and interpersonal skills. 
- Excellent professional references. 
 
Salary to be competitive and commensurate with experience. 
Please submit resumes to mudterandassociates@gmail.com 
 
 

Paralegal Position 

The Department of Law of The Metropolitan Government of Nashville and Davidson County is accepting 
resumes for a Paralegal position.  Duties include Litigation and Non-Litigation support services; data base 
management; research, and drafting correspondence.  Paralegal certificate and computer experience required.  
Bachelor’s degree preferred.  Annual salary:  $37,590.00  

Send resumes and transcripts to: 

Paralegal Position 
Department of Law 
Metropolitan Courthouse, Suite 108 
P O Box 196300 
Nashville TN  37219-6300 

OR via email:  Karen.carver@nashville.gov 
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PERSONAL INJURY/LITIGATION PARALEGAL 
 

Counsel On Call seeks a litigation paralegal with experience in personal injury law to assist a law firm client 
located in downtown Nashville. This is a 32 plus-hour per week contract assignment available for an indefinite 
duration, with a possible permanent hire. The candidate must work onsite at the client’s office. 

Requirements: 

• At least three years of law firm personal injury/litigation experience 

• Experience with social security law is also needed, but not required 

• Experience should include drafting pleadings, discovery, meeting with clients, calendaring, court filings 
and general office duties 

• Paralegal certificate from ABA-approved program, equivalent experience or college degree with 
excellent academic credentials 

Qualified candidates should submit resumes to nashvilleresumes@counseloncall.com.  

About Counsel On Call 

Counsel On Call (counseloncall.com) is one of the nation’s most trusted providers of experienced legal talent 
working on an on-demand basis. Our company brings a unique and valuable perspective to the challenges 
leading corporate legal departments and law firms face. We combine highly-skilled legal talent with business 
processes to deliver increased quality, accuracy, and transparency while simultaneously reducing costs and 
increasing productivity. Counsel On Call counts among its clients the Fortune 500 and the nation’s leading law 
firms. 

Our attorneys and paralegals choose to work with our company because of the many flexible, non-traditional 
and professionally challenging work options the company provides – whether our attorneys and paralegals 
want to work 15 hours a week or 50, on-site with the client, remotely, individually or in a team environment. 

To see what other opportunities are available through Counsel On Call, visit the job opportunities section of our 
website at counseloncall.com/careers/, like us on Facebook at facebook.com/CounselOnCallCareers, and 
follow our job postings on Twitter @CnslOnCall_Jobs. 
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National News 

NALS Needs Authors 

Would you be interested in submitting an article for publication in the NALS docket? Any timely topic 

would be considered, including articles regarding professional development, work/life balance, social 

media, technology blurbs, chapter “bright spots,” etc. Articles should be 1,000 words or less and 

submitted in Word format. 

If you are interested, please contact Theresa Marchese, PLS, 2016—2017 National Chairman of the 

Editorial Committee. 

 

2017 National Conference Location and Dates Announced 

As NALS Resource Center Staff are preparing for the NALS 65th Annual Education Conference & 
National Forum, we are looking to the 2017 66th Annual Conference as well. 

Plans have been confirmed and NALS is excited to share that Norfolk, Virginia will host the 66th 
Annual Education Conference & National Forum on October 4-7, 2017. 

Norfolk is a fun, vibrant entertainment and cultural city with delicious cuisine and 144 miles of 
shoreline with the Chesapeake Bay, Atlantic Ocean and countless rivers nearby to explore during 
conference free time.  

Format Transitions to Long-Time Association Publications 

The NALS docket publication has followed along with the long history of NALS…the association for 
legal professionals. The NALS News and Industry Views was our current weekly email that delivered 
what is going on inside the association, as well as what trends and news are happening in the legal 
profession. These publications’ deliveries, aesthetics, and formats have evolved over the years with 
the ever-changing outlets that have helped the association communicate to NALS members. This 
electronic magazine and weekly email will merge and transition to a biweekly email during this month. 
The same great content and new additions for NALS subscribers began in mid-May 2016. 

The new merged-email format will provide members relevant and up-to-date NALS information such 
as industry and profession trends, member and chapter recognition, and education. You will continue 
to see the inclusion of the e-Learn and Staff Notes columns. 

Articles will be written and provided by our own members, Resource Center Staff, and our community 
of legal professionals. All content and articles will be published directly to our NALS.org website and 
linked to the NALS docket newsletter. This email venue for NALS will inform you of upcoming 
deadlines and monthly education product highlights from our online store. 
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$500 

NALS 

Platinum Sponsor 

 

MARKETING PROMOTION 

• Company name, logo and link 
included on NALS website for 
the entire 2016-2017 year as 
“NALS Platinum Sponsor” 

• Company name and logo 
included in all advertising for all 
events through the 2016-2017 
year as “NALS Platinum 
Sponsor” 

• Company name, logo and link 
on all PowerPoint 
presentations that are created 
during the entire 2016-2017 
year for all events as “NALS 
Platinum Sponsor” 

• Company name, logo and link 
on all printed programs and 
publications during the entire 
2016-2017 year for all events 
as “NALS Platinum Sponsor.” 

$250 

NALS 

Gold Sponsor 

 

MARKETING PROMOTION 

• Company name, logo and link 
included on NALS website for 
the entire 2016-2017 year as 
“NALS Gold Sponsor” 

• Company name and logo 
included in all advertising for 
two events during the 2016-
2017 year as “NALS Gold 
Sponsor” 

• Company name and logo in 
The Verdict during the entire 
2016-2017 year for all events 
as “NALS Gold Sponsor” 

$100 

NALS 

Silver Sponsor 

 

MARKETING PROMOTION 

• Company name and logo 
included on NALS website for 
the entire 2016-2017 year as 
“NALS Silver Sponsor” 

• Company name and logo 
included in all advertising for 
one event during the 2016-
2017 year as “NALS Silver 
Sponsor” 
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Member Contact Information 
 

In an effort to have up-to-date contact membership information, please complete the form below if 
you’ve moved or any of your contact information changed. Please either email, mail, or fax to 
Membership Director Tina Boone. 

 

Full Name: _____________________________________________________________  

Firm/Company Name: ____________________________________________________  

Work Address: __________________________________________________________  

Home Address: _________________________________________________________  

Preferred Contact Number: ________________________________________________  

Fax Number: ___________________________________________________________  

Area of Practice: ________________________________________________________  

Birth Date (Month/Day): ___________________________________________________  

Year Joined NALS: ______________________________________________________  

Preferred Email Address: __________________________________________________  

  

Send this form to: 
 

Tina L. Boone, PLS 
Waller Lansden 

511 Union Street, Suite 2700 
Nashville, TN 37219 

tina.boone@wallerlaw.com  
(615) 850-8166 

 

  



 

 
Addressing the needs of legal professionals Page 18

NALS…the association for legal professionals, Nashville Chapter June 2016

 

 

 

 

 

About NALS 
 

What is NALS...the association for legal professionals, Nashville Chapter? 

NALS, the association for legal professionals, Nashville Chapter (“Nashville Chapter”) is a tri-level 
organization. When you become a member of the local chapter you become a member of TALS–
Legal Professionals of Tennessee (“TALS”), and NALS…the association for legal professionals 
(“NALS”). 

The Nashville Chapter was first organized in 1949 and was chartered with TALS and NALS in 1972. 

 

What is TALS? 

TALS is our state association.  They hold an annual  conference and several meetings throughout the 
state. In addition to the business meetings, legal education seminars are offered at these meetings. 
Each local chapter sends a Governor to report all business transacted to the chapter; however, 
members are encouraged to attend. State meetings and seminars afford a wonderful opportunity for 
networking with other legal professionals from across the state that has the same goals and 
objectives. 

 

What is NALS...the association for legal professionals? 

NALS is a non-partisan, non-profit, nonsectarian organization based upon principles of service to all 
areas of the legal field.  Membership is open to all persons engaged in service in the legal forum, 
including, but not limited to, attorneys, legal assistants, paralegals, secretaries, typists, word 
processors, court clerks, clerks employed in law offices, persons employed by the courts, trust 
departments of banks or trust companies, and those persons employed in public or private institutions 
directly engaged in work of a legal nature. 

 

When are meetings held? 

Nashville Chapter Board/Membership meetings are held on the first Thursday of each month at Noon 
at the offices of Huseby, Inc. located at 214 2nd Ave. N, Nashville, TN 37201.  
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When is Nashville Chapter’s Lunch & Learn held? 

The Nashville Chapter Lunch & Learn is held on the second Wednesday of each month at Noon at 
the Nashville Bar Association. Because of the venue, a box lunch is offered, which may change over 
the course of the year.  The cost is $12 for members, $14 for non-members, and is a reservation only 
meeting. The lunch hour is devoted almost in its entirety to a speaker advising on a legal or 
community topic.  You do not have to be a member to attend.  Attendance at the Lunch & Learn is a 
good way to find out more about the Nashville Chapter and meet its members. 

 

How much does membership cost? 

The membership fee to join NALS is $150.  From this fee, a portion pays both the membership dues 
for TALS and NALS, Nashville Chapter. Please note that the membership fees are subject to change. 

 

What does membership offer me? 

 You will be a member of a professional organization dedicated to the furtherance of legal 
education and having as its main objective the encouragement of its members to attain a high 
degree of professional excellence in their chosen career. 

 You will receive publications written for the legal professional, including The Verdict, our local 
monthly publication; The Junction, the TALS state quarterly publication; and @Law, the NALS 
national quarterly publication. 

 You will have the opportunity to attend seminars, study groups, workshops, and other activities 
which will enhance your legal education in a local and national network.   

 You will have access to employment placement at no charge through the Employment 
Committee. 

 You will be given the opportunity to serve on committees which function to promote the goals 
and objectives of the association and, in the process, allow a greater opportunity for new and 
lasting friendships among members. 

 You will be eligible for discounted travel and rental car rates, group insurance programs, a 
retirement program, loan programs, and credit card applications through our national affinity 
program. 

 

What is the Professional Paralegal exam? 

The PP® is a one-day, four-part exam, designed for students graduating from an ABA-approved legal 
studies or paralegal studies program OR individuals with 3-5 years of paralegal experience who are 
looking to establish their credentials nationwide as a Professional Paralegal. Established in 2004 at 
our members request, the PP® designation is an attainable goal for paralegals who wish to be 
identified as exceptional in all areas of law. Attaining this goal demonstrates knowledge and 
understanding of legal terminology and procedures, as well as procedural and substantive law. 
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What is the Professional Legal Secretary (PLS) and/or Certified Legal Professional (CLP) 
exam? 

The PLS® and/or CLP® is a one-day, four-part exam, designed for individuals with 2-3 years of legal 
work experience, who are looking to establish their credentials nationwide as a Professional Legal 
Secretary or Certified Legal Professional. Attaining this goal demonstrates a mastery of office skills, 
the discipline to assume responsibility and exercise initiative and judgment, dedication to 
professionalism, and acceptance of the challenge to be exceptional.  The PP exam ensures a legal 
professional possesses the following skills: 

 A mastery of procedural skills and communication skills. 
 An advanced knowledge of procedural law, the law library, and the preparation of legal 

documents. 
 A working knowledge of substantive law and the ability to perform specifically delegated 

substantive legal work under an attorney’s supervision. 
 The ability to interact on a professional level with attorneys, clients, and other staff. 
 The discipline to assume responsibility and exercise initiative and judgment while adhering to 

legal ethical standards at all times. 

 

What is the Accredited Legal Professional (ALP) exam? 

The ALP® is a four-hour, three-part exam, designed for students and entry-level professionals looking 
to get their foot in the door of the legal profession. It is often used as an exit exam for legal studies 
programs, and serves as a great way to compliment what has been learned in the classroom.  
Attaining this goal demonstrates commitment and aptitude for succeeding in the ever-changing legal 
environment, and provides an opportunity to begin your career a rung above the competition. The 
PLS/CLP exam ensures a legal professional possess the following skills:  

 a mastery of office skills 
 the ability to interact on a professional level with attorneys, clients, and other support staff 
 the discipline to assume responsibility and exercise initiative and judgment, and 
 a working knowledge of procedural law, the law library, and how to prepare legal documents.  

 

Those interested in sitting for these examinations can attend group study sessions held in advance of 
the examination. These sessions are provided without charge to members. The examinations are 
given at testing centers throughout the United States with one center being located in Nashville. 

 

Nashville Chapter’s Annual Events 

 NALS After Hours Silent Auction is held every July or August.  This event is a fundraiser the 
chapter hosts that benefits a deserving charity. 

 The “Chris Galyon Scholarship Award” is presented annually to a worthy individual who is 
enrolled in school, furthering his or her education in the legal field. 

 Legal Professionals Night Out is held each year for the legal community to come together on a 
social basis for the purpose of promoting NALS and encouraging membership in our 
Association. 

 In 1972, the President of the United States proclaimed Court Observance Week an annual 
event in October. Each year our members sponsor a program to recognize our judicial system. 
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Nashville Chapter’s Noteworthy Accomplishments 

 The Nashville Chapter hosted the Annual Meeting and Educational Conference of the National 
Association of Legal Secretaries International in July 1985 with approximately 1,000 members, 
delegates, and their families in attendance. 

 The Nashville Chapter has the proud distinction of having two of its members serve on the 
national Board.  Chris Galyon, PLS, was elected national President for 1984-1985.  Tina L. 
Boone, PLS, was elected as Region 4 Director from 2005-2007, Membership Director from 
2007-2009 and most recently served on the national Board of Directors from 2013-2015.  
Other members have been or currently serve as officers, committee members, and chairmen 
at both state and national levels. 

 

FREQUENTLY ASKED QUESTIONS 

What are the qualifications for membership? 

Individual members consist of those persons engaged in work of a legal nature and who agree to 
comply with the NALS Code of Ethics and Professional Responsibility. 

 

How do I become a member? 

Complete the application and return it directly to the local Membership Director, Tina Boone, PLS with 
a check made payable to “NALS.”  While waiting for your new member package to arrive, you can get 
involved and get to know the other members.  

 Categories of membership: 

 Regular Member 

 International Member 

 Retired Member 

 National Associate Member 

o (educators, judges and attorneys) 

 National Student Member 

o (must be a full-time student) 

 

Why should I join NALS? 

Opportunities for professional and personal development are plenty when you join NALS.  NALS is a 
tri-level organization which includes the national parent, NALS, Inc., the state association, TALS, and 
your local chapter, NALS, Nashville Chapter. Each offers top-notch professional growth through 
seminars, quality publications, and local, state, and national networking. NALS offers a national 
conferences each year, packed with outstanding education and featuring excellent speakers. State 
and local chapters offer more frequent meetings to give in-depth local educational coverage. 

Additionally, NALS supports its members by providing the following benefits: 
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 Affinity Programs.  Through outside sources NALS is able to provide our members with 
discounts on a variety of goods and services! Make sure you take advantage of these NALS 
member benefits. 

 Education.  By offering several ways for you to gain the needed continuing legal education for 
you to advance in your career, NALS gives you options in your learning: 

o NALS WebEd – These multimedia webinars presented by experts in the area.  WebEd 
sessions cost $35 for members and $50 for nonmembers and offer attendees the best 
online educational experience. Occasionally, there are free CLE offered to members. 

o The NALS OnDemand Library – The NALS OnDemand Library offers members a 
valuable education resource. We understand that you want more for your money and 
we are giving you just that. The OnDemand Library holds a listing of past webinars 
available for download on YOUR TIME—60+ recorded CLE webinars, 100+ 
presentations and handouts from our most popular conference sessions, a catalog of 
Jett Award winning chapter project outlines, the Ethics Series, The NALS Guide to 
Model Competencies for Legal Secretaries, and full issues of past @Law magazines in 
PDF format. 

 Career Center.  Job seekers, whether you are looking for a new job, or are ready to take the 
next step in your career, we will help you find the opportunity that is right for you. Employers, 
target your recruiting and reach qualified candidates quickly and easily. Simply complete our 
online Registration Form and start posting jobs today! 

 Certification. With three levels of certification NALS offers something for everyone and if you 
are just starting your career we offer you ways to prove yourself as you advance and gain 
experience. 

o Accredited Legal Professional - The ALP certification is for beginners in the legal 
industry and helps you to prove your capabilities. This is a four-hour, three-part exam 
covering written communications, office procedures and legal knowledge, and ethics. 

o Professional Legal Secretary/Certified Legal Professional – The PLS/CLP certification is 
an advanced certification for legal professionals showing a mastery of skills.  This is a 
four-part exam covering written communications, office procedures and technology, 
ethics, and legal knowledge and skills. 

o Professional Paralegal – Are you looking for a way to establish your credentials 
nationwide as a Professional Paralegal? Established in 2004 at our members’ request, 
the Certified PP designation is an attainable goal for paralegals who wish to be 
identified as exceptional in all areas of law. The certificate is received after passing a 
one-day, four-part examination. This exam covers written communications, legal 
knowledge and skills, ethics, and substantive law. 

o Online Study Group – NALS members are offered a free online study group to help 
them prepare for any of the three NALS certifications. 

o Specialty Certificate Program - NALS is offering Specialty Certificates for those who 
want to go above and beyond. Receiving a Specialty Certificate in one of the 4 tracks 
designated by NALS – Litigation/Civil Law, Corporate Law, Estate Planning/Family Law, 
or General Law is sure to set you apart from the competition and make your area of 
expertise known. 
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 Communications.  NALS is on the cutting edge of technology by providing information to you 
in the ways you want to receive it.  Whether it is a print publication, digital newsletter, email 
alerts, or even through social media, NALS will keep you up to date on what is going on in the 
association and the industry. 

o @Law – The NALS magazine for legal professionals is sent to members four times per 
year and includes expert written articles on all areas of law as well as specific topics of 
interest to members.  This is a top-notch publication that NALS members can be proud 
of while learning from the content and anticipating the next issue. 

o the NALS docket - A feature for members is this digital newsletter that includes e-Learn 
(a trend update), Leading the Way (information from NALS committees), Blogworthy 
(information on what the blogging world is talking about), ReTweet (the chatter on 
Twitter), member spotlights, news from the president and executive director and more 
information from NALS. 

o NALS News & Industry Views - NALS has launched the new and improved NALS News 
& Industry Views, an email resource providing comprehensive weekly news briefings of 
the top stories related to the legal services industry.  Each edition contains articles 
gathered from an expansive list of sources, as well as pertinent information directly from 
NALS.   

 Conferences.  We all still like to meet in person, and NALS conferences are well known for 
offering great education while creating a fun environment for you to enjoy your time away from 
the office.  With state and national conferences, you can make the most of your membership 
by attending a NALS conference. 

o NALS Education Conference & National Forum – The crown jewel of NALS 
conferences, this gathering features three days of education and networking 
opportunities at different destinations each year.  Held in October, this conference 
changes locations around the country so keep any eye out as it may be headed your 
way soon! 

 Membership Directory. NALS increases your opportunity for networking by providing a 
membership directory, accessible through your member login, which allows you to search for 
NALS members by last name, city, or state. 

 The NALS Foundation.  The non-profit wing of NALS offers states and chapters grants to 
supply you with quality educational programs.  They also offer scholarships for members 
looking to become leaders within NALS. 

 

What are the benefits of NALS Online Learning Center? 

Education, updated information on NALS and various legal topics, networking across the country are 
just a few of the benefits afforded our members who make it a point to participate in our weekly 
Tuesday and Wednesday night NALS Online Learning Center sessions. Each week a different topic 
is chosen as an educational subject or for discussion over online. Come check us out! 

 

Who do I contact with regard to membership questions? 

Saundra Bates, (bates@nals.org), NALS Membership Services Manager; Paul Withrow 
(PaulWithrow@huseby.com), Nashville Chapter President; or Tina Boone, PLS 
(tina.boone@wallerlaw.com), Nashville Chapter Membership Director. 
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What do the following acronyms mean? 

o ALP: Accredited Legal Professional 

o PLS/CLP: Professional Legal Secretary / Certified Legal Professional 

o PP: Professional Paralegal, this is the newest of the NALS Certifications 

o SMC: State Membership Chairman 

o LMC: Local Membership Chairman 

o CLE: Continuing Legal Education 

o CLA: Certified Legal Assistant 

o @Law: The Official NALS Magazine. As a member of NALS . . . the association for legal 
professionals, you will receive @LAW four times a year. Each issue features informative 
articles and time-saving resources. @LAW is so informative it won the coveted Gold Circle 
Award for Most Improved Magazine from the ASAE.  The @LAW subscription rate for 
nonmembers of NALS is $40.00 per year. 

 

How do I become a member of the Nashville Chapter?  

Contact any member or Membership Director Tina Boone, PLS. 
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About The Verdict 

The Verdict is the official publication of NALS...the association for 

legal professionals, Nashville Chapter. 

 

Publication Submission 

Submissions should be addressed to Tina L. Boone, PLS c/o 

Waller Lansden Dortch & Davis, LLP, 511 Union Street, Suite 

2700, Nashville, TN 37219 at tina.boone@wallerlaw.com. 

Material must be received by the Monday of the last full week of 

the month. 

  

 

 

 

Contact Us 
 

Paul G. Withrow, President 
c/o Huseby, Inc. 

214 2nd Avenue North 
Nashville, Tennessee 37219 

Phone: (615) 256-1935 
Cell: (301) 512-4023 

 
Email: 

PaulWithrow@huseby.com 
 

 
 

Visit us on the web at 
www.nalsnashville.com 


